WORKSHEET 5 — State Exam Preparation Checklist
Real Estate Career Choice www.RealEstateCareerChoice.com

Instructions: This checklist walks you through every step of the state licensing exam process from registration to exam day. Check off each item as you complete it so nothing catches you off guard. Being fully prepared on exam day is entirely within your control — this worksheet makes sure of it.

STEP 1 — KNOW YOUR STATE'S REQUIREMENTS
☐ I have identified the testing company that administers my state's exam (Most states use either Pearson VUE at www.pearsonvue.com or PSI at www.psionline.com)
Testing company for my state: _______________________________________________
Website: _______________________________________________
Phone number: _______________________________________________
☐ I know how many questions are on the national portion of my exam Number of questions: _______
☐ I know how many questions are on the state portion of my exam Number of questions: _______
☐ I know the passing score required in my state Passing score: _______ %
☐ I know how much time I am allowed for the exam Total time allowed: _______
☐ I know the exam fee for my state Exam fee: $ _______
☐ I know how many times I can retake the exam if I do not pass Number of allowed attempts: _______
☐ I know what happens if I exceed the allowed number of attempts


STEP 2 — COMPLETE YOUR PRE-LICENSING REQUIREMENTS
☐ I have completed all required pre-licensing course hours Required hours in my state: _______ Date completed: _______________________________________________
☐ I have passed my school's final exam Date passed: _______________________________________________ Score achieved: _______ %
☐ I have obtained my school completion certificate Date received: _______________________________________________
☐ I have completed my background check if required by my state Date completed: _______________________________________________
☐ I have been fingerprinted if required by my state Date completed: _______________________________________________
☐ I have submitted my exam application to the testing company Date submitted: _______________________________________________ Confirmation number: _______________________________________________

STEP 3 — REGISTER FOR YOUR EXAM
☐ I have created an account on the testing company's website
☐ I have paid my exam fee Amount paid: $ _______ Date paid: _______________________________________________ Receipt or confirmation number: _______________________________________________
☐ I have scheduled my exam appointment Exam date: _______________________________________________ Exam time: _______________________________________________ Testing center name: _______________________________________________ Testing center address: _______________________________________________ Testing center phone number: _______________________________________________
☐ I have confirmed my appointment online or by phone
☐ I have added my exam date to my calendar with a reminder

STEP 4 — PREPARE FOR THE EXAM
☐ I have obtained state specific study materials Source of study materials: _______________________________________________
☐ I have taken at least three full length timed practice exams Practice Exam 1 score: _______ % Date: _______________________________________________ Practice Exam 2 score: _______ % Date: _______________________________________________ Practice Exam 3 score: _______ % Date: _______________________________________________
☐ I am consistently scoring above the passing score on practice exams
☐ I have reviewed all topics where my practice exam scores were weak
Topic needing most review: _______________________________________________ How I am addressing it: _______________________________________________
☐ I have studied my state specific content separately from the national content
State specific topics I have studied: ☐ State agency laws ☐ State disclosure requirements ☐ State licensing rules and regulations ☐ State contract requirements ☐ State fair housing specifics ☐ State specific terminology
☐ I feel confident in my real estate math skills
Math topics I have practiced: ☐ Commission calculations ☐ Loan payment calculations ☐ Property tax calculations ☐ Prorations ☐ Net to seller calculations

STEP 5 — KNOW WHAT TO BRING ON EXAM DAY
☐ I know exactly what identification is required at the testing center
Required ID 1: _______________________________________________ Required ID 2: _______________________________________________
☐ I have both forms of required identification ready
☐ I know that no notes, phones, or study materials are allowed in the testing room
☐ I have confirmed the testing center address and know exactly how to get there
☐ I have planned to arrive at least 30 minutes early
Planned arrival time: _______________________________________________
☐ I know where to park or how to get to the testing center
Parking or transportation notes: _______________________________________________

STEP 6 — THE NIGHT BEFORE YOUR EXAM
☐ I will stop studying by early evening and allow my mind to rest
☐ I have laid out my identification documents so they are ready to go
☐ I have set my alarm with enough time to get ready and arrive early
Alarm time: _______________________________________________
☐ I have planned a good meal before the exam
☐ I have gotten a full night of sleep

STEP 7 — EXAM DAY STRATEGY
Write these reminders somewhere you will see them on exam day:
Read every question carefully before answering. Do not rush.
If a question stumps you, flag it and come back to it. Do not let one difficult question derail your momentum.
Trust your preparation. You have done the work.
Eliminate obviously wrong answers first, then choose from what remains.
For scenario based questions, ask yourself — what would a reasonable, ethical agent do in this situation?

IF YOU DO NOT PASS ON YOUR FIRST ATTEMPT
☐ I have noted the areas identified as weak on my score report
Weak areas identified: _______________________________________________

☐ I have given myself a short break before diving back into study mode
☐ I have scheduled additional focused study on my weak areas
☐ I have scheduled my retake exam
Retake exam date: _______________________________________________
Retake exam fee: $ _______
Remember — many successful agents did not pass on their first attempt. It does not predict your success in this business. What matters is that you go back in prepared and confident.

REFLECTION QUESTIONS
What topic area do you feel least prepared for right now?


What specific steps will you take to strengthen that area before exam day?


How will you manage nerves on exam day?


What will you do the moment you find out you passed?
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